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See clearly. Respond confidently.  
Understand completely.
To run your business effectively and manage projects profitably, you need fast access to key 
metrics and indicators before, during, and after a job. Sage 100 Contractor puts financial 
and operations information at your fingertips with over 1,200 prebuilt reports plus the ability 
to create your own custom reports. Getting the financial big picture is no longer a big hassle. 
And no project detail escapes you because you can drill down to the transaction level with 
ease. With Sage 100 Contractor, you’re informed and in charge.

The reports in this book provide a glimpse of the insight Sage 100 Contractor 
provides. To learn best practices for report creation and analysis, visit www.SageU.com/
Sage100Contractor and review training options. For a complete reporting demonstration, 
contact your authorized Sage business partner or call 800-628-6583.



Your customizable user 
dashboard displays the 

real-time operations and 
financial information you 

need to improve visibility 
into all corners of your 
business and improve 

performance and service.
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Features

•		Instant	access	to	the	reports	and	charts		
that	matter	to	you	most.

•	Drill	down	to	the	underlying	detail.

•		Receive	automated	daily	Custom	Alerts		
when	predefined	events	occur.

•		Each	user	has	the	ability	to	personalize		
their	Dashboard.	

Benefits

•		Access	your	key	business	and	project	
information	in	once	place.

•	Make	more	informed	business	decisions.

•		Gain	a	better	picture	of	your	company’s	
financial	health.

•		Identify	potential	problems	and	make	
corrections	quickly.

Customizable User Dashboard

With Sage 100 Contractor, a high-definition view of your business is a mere click away. A customizable User 
Dashboard displays key reports and indicators that help you make better decisions, address challenges, and 
seize opportunities. Take a high-level look across your business. Or drill down in to the detail. Sage 100 Contractor 
keeps you in the know.
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From your dashboard, you can 
easily click an area of interest, 
such as Outstanding Change 
Orders, and pull up the report. 
Once you get the report, you can 
then also drill down to individual 
records right from the same 
screen for greater clarity on 
where the numbers come from.
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Tracking change orders 
helps avoid job cost 
surprises. Don’t leave 
money on the table.

Features

•		Single-screen	monitoring	and	modification	
of	prime	contracts,	or	any	number	of	
subcontracts	and	budget	items.	

Benefits

•		Avoid	starting	work	without	written	approval.	
Monitor	all	open	and	pending	change	orders.

Dashboard–Change Order View
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The Project Work Center 
provides centralized access 
to the information you need to 
keep production and project 
teams on track, improving 
production performance and 
customer satisfaction. 

Project Work Center

Features

•		All-in-one	command	center	for	key		
project	details.

•		Arrange	menu	items	to	view	only	what		
you	want.

•		Hot	lists	enable	you	to	easily	see	and	act	
on	all	outstanding	project	management	and	
accounting	tasks.

•		Job	costs	show	high-level	job	information,	
such	as	approved	changes	and	costs	to	date.

•		Charting	capabilities	enable	you	to	examine	
production	schedule	by	task	grid,	Gantt	chart	
or	critical	path.		

Benefits

•		Quickly	view	and	access	important	job	
elements	that	require	your	attention,	such	as	
project	management	and	accounting	tasks,	
from	a	single	screen.

•	Manage	every	essential	task	for	a	job.
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Report Writing Wizard

Features

•		Step-by-step	guidance	for	creating		
custom	reports.

•		Customize	columns,	names,	charts,	and	more.	

Benefits

•		Take	reporting	to	the	next	level.

•		Easily	create,	modify,	and	edit	your	reports.

•		Look	at	your	business	and	projects,	your	way.

Dive deeper into the details that matter to you most with our sophisticated custom report writing tool. 
Sage 100 Contractor makes it easier to create, modify, and edit your reports so you’re able to glean more 
intelligence from your data.
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Understand where you really stand 
with your job costs, and drill down 

from the report to see record detail.

Features

•		Run	reports	by	job,	job	status,	phase,	date	
range,	cost	code,	project	manager,	customer,	
and	more.

•		Click	on	one	piece	of	information	in	order	to	
drill	down	into	related	detail.

•		See	up-to-the	minute	estimated	vs.	actual	
cost	reports.	

Benefits

•		Analyze	job	progress	with	up-to-the-minute	
information.

•		Identify	where	you’re	making	money	and	
losing	money.

•		Make	course	corrections	based	on	quality	data.

•	Eliminate	guesswork	and	misinformation.

Job Cost and Job Cost Drill Down
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Progress Billing Report

Real-time reports, like 
progress billing, improve 

your ability to manage 
jobs, costs, and revenue. 

Reports you can trust 
lead to improved ability 
to manage production 

and operations with 
meaningful impact.

Features

•		Shows	how	far	along	a	project	and	its	phases	
are,	along	with	revenue	earned	for	each.

•		Prints	on	the	AIA	G702	and	G703	forms	as	well	
as	a	number	of	other	progress	billing	formats.	

•		Displays	only	the	necessary	information	to	
share	with	the	customer.	

Benefits

•		Help	managers	determine	the	amount	of	work	
completed	in	a	project	and	the	value	of	that	
completed	work.

•		Use	this	report	combined	with	a	retention	
invoice	to	provide	organized	and	clear	billing	
to	the	customer.
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Get bonded and stay bonded. 
Bonding requirements have 
grown increasingly rigorous. 

Sage 100 Contractor 
empowers you to handle this 

critical process with ease.  
You can quickly produce an 
up-to-the-minute, industry-

standard Bond Report for your 
bonding or surety company.

Features

•	Report	shows:
-	 Current	contract

-	 Current	budget

-	 Profit	estimate

-	 Cost	to	date

•		Designed	with	input	from	CPAs	and	bonding	
surety	companies.	

Benefits

•		Demonstrate	your	financial	credibility.

•		Meet	your	bonding	company’s	or	surety’s	
reporting	requirements.

•	Get	bonded	and	stay	bonded.

•		Ensure	job	costs	and	expected	income	are	
accurate	in	real-time	or	up	to	the	minute.

-	 Billed	to	date

-	 Cost	to	complete

-	 And	more

Off-the-shelf accounting systems can help with basic bookkeeping tasks but they typically fail to provide 
contractors with the reporting needed to understand how each project affects the bottom line. To successfully 
manage your operations and respond confidently to complex challenges—such as obtaining bonding and 
certified payroll—you need an operations management system with construction-specific reporting features. 
Sage 100 Contractor delivers.

Bond Report
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Features

•	Report	shows:
-	 Project	costs

-	 Project	budget

-	 Job	profit	by	percent

-	 Amount	earned

-	 Amount	billed

-	 Amount	over/under	billed	

Benefits

•		Proactively	address	over	and	under		
billings	on	a	job.

•		Always	have	an	accurate	measure	of	
profitability	close	at	hand.

•	Forecast	where	projects	are	headed.

•		Comply	with	rigorous	surety	reporting	
requirements.	

With Sage 100 Contractor, running an Over/Under Billing report for each project is simple. Utilize this report to stay on 
top of jobs. Provide it to bonding agents to demonstrate your company’s financial health and operating performance.

Over/Under Billings Report
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Features

•		Displays	prevailing	wages	and	fringes	based	
on	Department	of	Labor	requirements.

•	Available	at	the	click	of	the	button.

•	Includes	over	70	customizable	HR	forms.	

Benefits

•		Simplifies	compliance	for	contractors	working	
on	public	buildings.

•		Enables	you	to	easily	file	the	required	weekly	
Federal	form.

•		Simplifies	HR	management	for	time	and	pay,	
hiring,	discipline,	evaluations,	and	more.

WH-347 Report and HR Forms

Sage 100 Contractor makes it easy to print and file forms, such as WH-347, to ensure compliance with 
Federal reporting requirements.
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Features

•	Report	shows:
-	 Each	job	line	item	with	projected	cost.

-	 Amount	of	dollars	committed	to	line	item	
	 to	date.

-	 The	variance	of	the	line	item	cost	to	
	 budgeted	amount.

-	 Total	costs	and	variance	for	the	project.

Benefits

•	Quickly	report	on	the	cost	status	of	projects.

•		Document	cost	variances	and	the	impact	
on	projects.

•		React	to	cost	variances	promptly	when		
they	appear.

Committed Cost Variance Report

Project details don’t overwhelm you—they empower you. With just a few mouse clicks, Sage 100 Contractor 
assembles data into detailed reports, graphs, and screens. The information you need to run your business is 
close at hand, enabling you to spot trends, identify challenges, and completely understand the performance of 
your projects and financial health.
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Additional Sample Reports
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Additional Sample Reports
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Additional Sample Reports
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Additional Sample Reports
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Additional Sample Reports
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Additional Sample Reports
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For more information about 
Sage 100 Contractor:

Visit: Sage100Contractor.com

Call: 800-628-6583

Contact your local Sage 100 Contractor 
business partner

Sage Construction and Real Estate 

15195 NW Greenbrier Parkway  |  Beaverton, OR 97006  |  800-628-6583  |  www.SageCRE.com


